
Data management plan



The data management plan describes how research data will be handled at different stages of the research process. It helps ensure compliance with good scientific practice, data protection, and information security. In addition, it outlines the rights related to the data and its potential for further use. The purpose of the data management plan is to help ensure that the data remains secure throughout the entire process and that the plan is updated when necessary.

Research data may include, for example: existing source materials (such as archives), data collected using various methods (such as measurements, interviews, or surveys), data generated from the material (such as datasets produced during different stages of content analysis), or code.

The data management plan is part of research, project, or thesis plan, and complements it.
· Prepare the data management plan from the perspective of the different stages of your research or thesis. 
· Not all sections need to be completed if they are not relevant to your work. 
· You may remove this instruction page from the final version. 
· For thesis authors: the data management plan is not included as an appendix to the final thesis report; instead, the relevant aspects should be described in appropriate sections of the thesis. 

Further information:
· SAMK: (link) 
· Arene: (link) 
· Finnish Social Science Data Archive: (link) 

Remove this cover page from the final data management plan.
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Title of work:
Authors:
Client: 
Date of plan: 

1. General description of the data to be used/collected

Brief description of the type of data, how it is collected or obtained, and whether it contains personal data, confidential or classified information. 
· Description of the data
· Start and end dates of data collection 
· Data collection method (including any repeat data collection)
· ready-made source material, what? 


2. Data documentation
Description of data storage and backup (what is stored and where). Describe whether the data will be made available in full or in part in accordance with the FAIR principles.
Further information: 
· storage location of the data
· data format and estimate of its size
· stages of data processing
· how the data will be 'presented' (e.g. publications)






3. Legislation and ethical principles

How do you apply research ethics principles? (Research Integrity (RI) | Finnish National Board on Research Integrity TENK) 
If you collect and process data relating to people, please also familiarize yourself with TENK's guidelines for ethical review in human sciences: Guidelines for ethical review in human sciences | Finnish National Board on Research Integrity TENK



Does the data contain direct or indirect personal data? 	☐ yes
☐ no 

Does the data contain sensitive personal data? 		☐ yes
☐ no 

If you answered yes to both questions, prepare a data protection impact assessment (DPIA) if necessary. Further information:  .

The processing of personal data must always be based on the General Data Protection Regulation and the Data Protection Act. If you process personal data, you will create a personal data register. Describe the collection, storage, processing, possible disclosure, deletion and destruction of personal data in the privacy statement. https://web.samk.fi/public/viestinta/lomakkeet/tutkimuksen_kehittamistyon_opinnaytetyon_tietosuojailmoitus.pdf 
 · - the data controller and the basis for establishing the register
· - documents related to data protection (e.g. privacy notice or statement, consent, research notification)
· - Is an ethical review required (yes/no, justification, implementation plan)?
· - rights to the data (collected, produced or reused)
· - protection of the data (who has access)
· - anonymization and pseudonymization of the data
· 
· 





4. Authorship and intellectual property rights
[bookmark: Blank_Page]· Division of tasks and responsibilities (possible role of the client)
· storage and backup of data (including appointment of a person responsible)
· agreement between the parties on ownership and usage rights of the data
· right to publish data in its various stages and forms
· archiving and destruction of data
· does the data contain any confidential information?
· Creative Commons licenses and their use, if necessary. 



Further information on the continued use of the data and description of ownership after the completion of the research/project/thesis. https://creativecommons.fi/ 

5. Use of artificial intelligence

Describe how you use artificial intelligence in your work in accordance with RI. (For more information, see https://arene.fi/julkaisut/raportit/opinnaytetoiden-eettiset-suositukset/ and Regulation (EU) 2024/1689 of the European Parliament and of the Council (Artificial Intelligence Act) Regulation - EU - 2024/1689 - EN - EUR-Lex)  
· Different stages of the work
· use of artificial intelligence in various documents
· informing research subjects
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